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The Secretary's Travel to Honolulu, Canberra and 
Beijing, March 4-14, 1994 
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This mmmorma&am aasigns 
preparation of briefing mata 
Honolulu, Canberra, and Beij 
eeterlals already tasked* for 
for thrf'AUSKI* talks, flotft 



responsibilities for the 
rials for the Secretary's travel to 
ing. This is in addition to 
the Secretary** travel to Canberra 
tint rwutitt for brinfing 

rsnda should not b<* const rued an a decision to hold a 



PlltiCUlir Pfretinq^ Additional papers for other meetings and 

iter. Those with suggested 

tasker should contact the 6/S-6 



activities will be tasked lat 
additions or changes to this 
Action Officer iaseediately. 



Pcadliflea; All papers (original plus two copies) are due 

to t h e S AP DcPUtT Coordinators and to S/fi-K a * specified below. 
Drafting and clearing informa t ion should appear on a separate 

PJLae^ SAP drafters should use th e.GEH lihrarr to cn»nfre 

documents. The EAP DeoutT Co ordinators and RAP staff 

assistants should ensur e that these -materials are properly 
formatted and spell-checked . 

1- BRrETlHG MATERIALS TOR THE SECRETARY ; The following 

briefing materials should be prepared for use as follows: 

A. Scope Papers: EAP should prepare a scope paper for the 
Secretary's use in Beijing, presenting the setting, objectives 
and strategy In the context of recent political and economic 
developments. The paper should be in standard scope paper 
format end not exceed three pages in length. It should be 
cleared by P, T. C. E, S/P and others as needed. It is due to 
the EAP Deputy Coordinators by COB Friday, February 18 and to 
S/S-S by COB Tuesday, February 22. 

B. ELcocling rteitosu EAP should prepare the following Briefing 
Memos for the Secretary's use following the standard format for 
such pap^js. Photo op statements are not necessary unless and 
until they are specifically tasked. These memos should be 
cleared as indicated below. These Briefing Memos are due to 
the EAP Deputy Coordinators by COB Wednesday, February 23 and 
to S/S-S by COB Friday, February 25. 

Honolulu: (a) Meeting with Adiairal Larsen, CIHCPAC 

Clear: DoD, P, T, PM ^ 
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(b) mximttm *t Jtr-fe/cxun 
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(b) Hs«tlz* trlth AMtrillu O»»o«itloai 

Clears p, k 

<C) Breaktast with 0.8. BwIomi U«Mci (includes 

ciMrki) 

Clear: P, E, KB, PA/6 

fiftiiina: (a) Kiting with Chinese .President 

Clear: P, T, E, C/'PH, KB, RA 
(b> Meeting with Chinese P* 

Clear:, P, T, E, C, PW, BB, RA 

(c) Meeting with Chinese FH 

Clear: P, T, E, C, PW, EB, RA. " • 

(d) Meeting with American Business 

RepresentatiTes (including remarks) 

Clear: E, KB, PA/S 

(e) Meeting with King Sihanouk 

Clear: P, C, AID, 10 

c * B fl CKgrou n g P a Pfl r a : Bureaus as indicated should prepare 
Background Papers for each iten listed. Background papers may 
not exceed OKE PAGE in length and a*hould be prepared in 
narrative style in block paragraphs. All Background Papers 
should be cleared at a minimum with EAP and as noted below 
They are due to the EAP Deputy Coordinators at COB Friday, 
February 18 and to S/S-S by COB Tuesday, February 22. 
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D- tad_Sliecta: bureaus should prepare the following 
unclassified ONE-PAGE fact sheets. They should be written in 
such a way *;hit th*r-"touJd be proYided to the press. They* 
should be cleared, it a minimum as noted *be low. They ace due to* 
the EAP Deputy Coordinators COB Trfday, February 18 and S/S-S 
COB Tuesday. February 22- 
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A. StALejaeata : EAP should prepare draft puoLic remarks as 
noted belcm. They should be cleared at a aiinimuni by. P and 
others as appropriate. Cleared texts should be forwarded to 
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tha spaactarrltloa wit (l*/S) by COB IMaMdn* Fabmary 23, 
flaal drafts «ra d»aa to aVt-4 by COB -Friday, fatoraary 25. 



r. Arrival atati 



for aaa 



arrival La Baljlna. 



2. Opaai&o praas stat< 

CILHI) and la Baijiaa. 



a'Vs Cor aaa la HoooUlu <tt tha 



J. Contingency QsfcAa on bilateral U.S. -Chinese aattera. 

In addition, aa notad above, EXP a hoe Id draft separata 
statements for uaa with U.S. buiineitaao ila Canbarra and 
Beijing. Thar should be cleared with P. B and KB at a 
■lniau*. Claarad texts should ba forwarded to tha 
apaechvrtting unit (PA/6) by COB Wednesday, February 23. Final 
drafta are dua to S/S-S by COB rridays February- 2^. 

** Biographic Material; EAP should proYlde the S/S-S Action 
Officer by February 18 with- a list of naaea of those Chinese 
officials that the Secretary is lively to aaet. In addition, 
CAP should prorida bioa for Ambassador Roy, Admiral Laraen, and 
General Reedhaja. 



III. LIHKIffi? \ 

The Deputy Coordinators and the EAP staff aesistan 
responsible tor-ensuring that all papers are lirffced in 
SSSEAP library before they are sent to S/S-S. All dra 
offices are responsible for E-mailfng final documents 
EAP'staff assistants. When creating the documents, dr 
ahojjid assign standardired titles as follows: "China: 
Paper," "Honolulu :Larsen BM," etc! This makes it easi 
consolidate the package in EAP or S/S-S and make last 
changes or additions. 
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Thanks for your cooperation, 
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<^W*arc Grossman 
CxecutiTe Secretary 
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